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Select Pending Authorisation 
and then the type of transaction 
you want to authorise: Payments, 
ABA Uploads, BPAY® Uploads or 
Account Requests.

2
Select the transaction you wish to 
authorise by clicking the check box 
next to it.

TIP:
You can authorise more than one 
transaction at once simply by 
selecting as many of the transactions 
as you wish to authorise from the list. 

3
Enter your Macquarie Access Code 
(MAC) and Calculator Password at 
the bottom of the page, and select 
Authorise.

TIP:
You can also view the details of 
the transaction, make changes to 
it or delete it before you authorise. 
Simply select the check box for the 
transaction and then the relevant 
button on the right: View details, 
Modify or Delete.

How to authorise  
pending transactions 

Active Banking

You can use pending authorisation to view and authorise all outstanding 
transactions, including payments and requests. You can also modify transactions 
that are not fully authorised. 



How to authorise pending transactions

4
The Confirmation page will display. 

TIP:
All fully authorised payments can be 
found in the Payment List.

TIP:

Some payments may require additional Macquarie Bank authorisation, if so you 
will be prompted to call us on 1800 620 673. 

NOTE:

Once fully authorised, the payment is submitted for processing and cannot be 
deleted or stopped.
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