
How to find and  
view transactions 

Active Banking

1
Select Accounts & Statements.

Search for particular transactions and see details of the transaction.

2
Select the account/s you want to 
search on, then click Find & view 
transactions.

TIP:
To automatically select all of the 
accounts displayed on the Account 
List page, click the check box in the 
header row next to Account.

TIP:
Narrow your search using the search 
criteria. You can select one or more  
of the options available, including: 
• Date Period – defaults to today’s  

date at ‘To’ and the date a week  
prior to today at ‘From’. You can 
search up to ten years’ history in 
three-year increments

• Transaction description
• Amount range – enter a dollar 

amount minimum for ‘From’ and 
maximum ‘To’

• Transaction type – choose from 
debits and credits, credits only or 
debits only

• Reference / Cheque Number.
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This material was developed by Macquarie Bank Limited ABN 46 008 583 542 to be used as a guide only and a reference point for use with Active Banking. There may be subtle differences in the levels of 
navigation available on your screen. The information is current as at October 2017.

NEED HELP?

3
Enter your search criteria and click 
Find transactions.

Use the arrows to sort the transaction 
list on any of the fields shown. 

If there is more than one page of 
transactions, use the navigation 
functionality to navigate through 
the list.

To change the accounts you are 
searching on, click either the Back or 
Change selection button.

4
The transaction results display in the 
Transaction list.


