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Use group payments to pay multiple accounts or payees in the one payment.
You can save a group payment as a template to reuse later.
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Welcome Demonstration User

.

ummary atements Accounts

Select Transfers & Payments. —
Audit List

Payment List

ate Payment Upload Pending Authorisation

Select Account

Search Account number + D Go
[ [Account ¥ | Accountname > | Accounttype [3 | Available unds [
000000000 SAMPLE REAL ESTATE - GENERAL Cheque $0.00 PC 1 ds transfer
111111111 SAMPLE REAL ESTATE - TRUST Cheque $108.56
BPAY®
000000000 FTB VENDOR TO PURCHASER Investment $0.10
Group payment
Showing rows 1-3 of 3 ev — ne;
Select the account you want to pay Telegraphic fransfer
from and then click Group payment. Bank cheque
|

Previously saved templates available
for the selected account display

umber of items
here_ Wages 1 $10.00 using template
Sample $47.00 Create new payment
Wages $1.00 Modify teraplate
o Delete template

To pay from a template, select the
template and then click Create
payment using template, otherwise
simply click Create new payment.

Group Payment Templates

| Account 000000000 - SAMPLE REAL ESTATE - TRUST Choose an action
e — —
P T e [T N (7T | create payment
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Create Group Payment

Maintain Payee List

I YOU CROSE 10 Crate 8 MW e | e R

and not use a template, enter the Account & available funds 111111111 - SAMPLE REAL ESTATE - TRUST $108 56
details for each payment on a Description of transfer (optional) o
This will appear on your statement Payment Salary
separate row on the Create group =
X To account name Account number Description to payee Amount
payment page. Click Add more rows (optional) -
if needed.
QU
Update
P
template
QU
Save as template Total  $0.00
Save as template) {|nclude amounts v Hide details from others (Private) Add more rows
Timing (selectone) |
Once only
® Current payment date Future payment date & (ddrmmiyy)
Exclude amounts Recurring transfer Frequency -Select frequency- v Day -Selectday- »
If a payment falls on a non-business day Pay on previous business day Pay on next business day
First payment date El (dd/mm/yy)
Final payment date Pay until further notice Last transfer on E (dd/mmfyy)
Timing

Hide details from
others (Private)

Payment List

Click Save.

Choose an action

Modify

Check the payment details are correct
(if not, you can Modify or Delete).
You can also select Create new

payment if you no longer wish to Create new payment

submit the current payment.

Authorise by entering your
Macquarie Access Code (MAC)
and Calculator Password at the
bottom of the page, and clicking
Authorise.
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This material was developed by Macquarie Bank Limited ABN 46 008 583 542 to be used as a guide only and a reference point for use with Active Banking. There may be subtle differences in the levels of
navigation available on your screen. The information is current as at October 2017.




