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Use BPAY uploads to load the direct entry BPAY payment files you have
generated with business management software into Active Banking.

Select Transfers & Payments and
then Upload.

Select BPAY Uploads tab.

Click Browse to find and upload up
to 10 BPAY payment files.
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€ Where a current payment date option is selected, transactions entered and authorised before 6pm Wednesday (AEDT/AEST) will be processed
on 29 Oct 14. Once authorised, these transactions cannot be deleted or stopped. Where a future payment date option is selected, all
transactions included in the upload will be processed on the nominated date. [100030]

Select the BPAY® file/s you would like to upload:

Q| TIP:

Use the Timing options to set-up
BPAY payment file/s to process at
a future date.

C:\Users\Users111\Desktop\SampleB LW\
Browse... Browse...
Timing (select one)
© Current payment date Future payment date E’] (dd/mm/yy)
View details Upload

Q| TIP:

Click View details to see the
details of the file/s that have been
selected.

Click Upload to upload the BPAY
payment file/s.

Upload Details lm

Please confirm the below details and press Upload to proceed with payments:

Payment Date Number of Total Credit Description
Payments Value

29 Oct 14 SampleBPAYfile txt $1.00 BPAY PAYMENTS

m
No.

000000000 MBL - TEST A/C - OPEN DR 4481 DEFT RENT 0000000000 PIV Test $1.00
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How to upload BPAY files

The Upload Validation in Progress
page displays.

If applicable, Upload Errors or
Upload Warnings will display next.

If you have upload errors, these

will need to be corrected before
continuing. If there are warnings, these
will display and you need to click
Accept to continue.

If there are no errors, or you
have accepted any warnings, the
Validation List page displays.

Authorise by entering your Macquarie
Access Code (MAC) and Calculator
Password at the bottom of the page,
and clicking Authorise.

Pending Authorisation
BPAY Uploads

Audit List

=|Upload Validation In Progress...

Please wait while we validate all files.

Your browser will periodically refresh this page until the file/s are validated. If this does not automatically occur, click here to refresh this page.

Upload Errors Im

File Error - For further assistance, please contact your software provider.
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SampleBPAYfile2.txt File Error File is not a valid BPAY Upload file. [E00395]

Validation List BPAY|

o Where a current payment date option is selected, transactions entered and authorised before 6pm Tuesday (AEDT/AEST) will be

processed on 25 Nov 14. Once authorised, these transactions cannot be deleted or stopped. Where a future payment date option is
selected, all transactions included in the upload will be processed on the nominated date. [100030]

Validation complete. Please review the below information before authorisation.

u Payment date mm Biller Name m Payment ID Choose an action

26 Nov 14 SampleBPAYfile.txt  182-222000000000  DEFT RENT $1.00 10795290

Macquarie Access Code: _ Calculator Password: _ Authorise
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Q' NEED HELP?

® Registered to BPAY Pty Ltd ABN 69 079 137 518
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This material was developed by Macquarie Bank Limited ABN 46 008 583 542 to be used as a guide only and a reference point for use with Active Banking. There may be subtle differences in the levels of
navigation available on your screen. The information is current as at October 2017.




