	
	
	



Accountant Clear Tax Confirmation – Email Template
Subject: Confirmation of Clear Tax for <Borrower(s) and/or Trading Company/Trust/Partnership Guarantor(s) - Tax Portals not required>
[Option 1: Use below script if sending to client to forward to accountant, delete the second phrasing]
Dear <Client >,
In order to confirm that your tax affairs are up-to-date, please ask your accountant to complete the following template and return via email directly to myself.
[Option 2: Delete the above and keep below script if sending directly to accountant]
Dear <Accountant Name>
Can you please complete the following letter for the entities listed below.
-------------------------------------------------------------------------------------------------------------------------------------------------------

Dear Macquarie Bank,

I confirm that the [accounting firm/company] has acted as tax/agents/planners/advisers for the entities listed below for the past [x] financial years.

[Please answer the following questions with ‘Yes’, ‘No’, or ‘Unsure’ in relation to the borrowing entity and the guarantors in your capacity as the accountant for our mutual client:]
	 Entity name
	Do they have any tax return and/or business activity statement lodgements that are overdue?
	Do they have any outstanding liabilities with the ATO (including income tax, GST, PAYG, superannuation)?
	Are they in a payment plan with the ATO?
	Does the corporate trustee of any Trading Trust noted also conduct business in its own capacity?

	[E.g. Entity Pty Ltd]
	 
	 
	 
	 

	[E.g. John Smith]
	 
	 
	 
	 

	
	 
	 
	 
	 


 
If you answered ‘Yes’ or ‘Unsure’ to any of the above, please provide the following (where applicable, and with no TFN visible) for the relevant entity: 
· ATO Income Tax Account running balance statement showing the last lodgement
· ATO Activity Statement running balance statement covering the previous 6-month period
· Details of any payment plan with the ATO
· Most recent accountant prepared financial statement (if the entity is a trust borrower/guarantor) 

Kind regards,
<Accountant Name>
<Accounting Firm>
	
	
	



